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MOJIOKEHUE O JOJIKHOCTHOM MHCTPYKIIUN PABOTHUKOB

MyHHUMIIATBHOT0 0I0/IZKETHOT0 JOIIKOJLHOr0 00pa3oBaTe/ibHOro yupe:xaenus «/lerckuii can
o0mepassuBawmero Buaa Ne25 r. JlennHoropcka» MyHUIMIIAILHOT0 00pa30BaHUA
«J/leHMHOTrOpCKMA MYHUIMNIAJIbHBIN paiion» Pecnmy0auxu Tatapcran

1.00mme mos10xKeHNS.
1.1.Hacrosmee [lonoxenne o T0KHOCTHON MHCTPYKIMU paboTHUKOB (manee [lonoxenue)
MyHUIIMTIATBHOTO OIOKETHOTO JIOMIKOJIBHOTO 00pa30BaTeNbHOTO yupexkaeHus «JleTrckuii can
obmiepasBuBatoniero  Buga Ne25 1. JIeHMHOTOpPCKa»  MYHUIMIAIBHOTO  0Opa3oBaHUs
«JlennHOTOpPCKMIT MyHMIMMANBbHBIA palioH» Pecnybnuku Tarapcran (manee - MBIOY)
pa3paboTaHO B IENSIX PETYIUPOBAHUS B3AaMMOOTHOIICHH MEX1y paOOTHUKOM U paboToAaTeNeM.

1.2.Hacrosimee IlonoxeHue ompenensieT OCHOBHblE TpeOOBaHHS K CTPYKType H
COJICPKAHUIO TOJDKHOCTHOW MHCTpYKImu pabotHrkoB MBJIOY, a Taxke K mpoueaype pa3padoTku
JOJDKHOCTHBIX MHCTPYKIMH, MOPSAKY UX IPUHATHS, YTBEP/KICHUS, BHECEHUS B HUX JIONIOJHEHUHN U
M3MEHEHUM.

2.IlonsiTHE TOZKHOCTHON HHCTPYKIIUH.

2.1. lomxHocTHas uHCTpyKmsa padotHuka MBJ/IOY (nanee - JlomkHOCTHAST MHCTPYKIIHSA)
- OCHOBAaHHBIH HA HOpMax 3aKOHOJATENbCTBA O(QUIMATBHBIA  TPABOBOM  JOKYMEHT,
perJaMeHTHPYIOIIUKA  OpraHU3al[MOHHO-TIpaBOBoe  mnosioxkeHue pabotHuka MBJIOY, ero
00513aHHOCTH, MIPaBa, OTBETCTBEHHOCTb, 00ECIICUNBAIOIINN YCIOBUS s €10 3P PeKTUBHOM paboTHI
IIPU OCYIIECTBICHUN UM TPYAOBOU JEATEIBHOCTH COTJIaCHO 3aHUMAEMOM JOKHOCTH

2.2.JIOJDKHOCTHAsT MHCTPYKIUS SIBISICTCS HOPMATHBHBIM JIOKAIBHBIM akTtoM MBJIOVY,
perynupyomuM oTHomeHuss B pamkax MBIOVY, coxepxamumM o01meo0s3aTenbHbIe MpaBuia
MOBE/ICHUS JUISl BCEX WJIM HEKOTOPBIX YYACTHHUKOB 00pa30BaTEIbHBIX OTHOLIEHUH, paCCUMTAHHBIM
Ha HEOJHOKPATHOE IPUMEHEHME, YTBEP KIEHHBIM ITpuKa3oM 3asenytomero MB/I0VY.

2.3.JI0OmKHOCTHAsI HHCTPYKIIMS COCTABIIACTCS MO KaKI0W mraTHOM nomkHoctd MBJIOY n
00BsIBIIIETCST paOOTHUKY IO/ PACIHCKY TPH 3aKIIOYEHHH TPYAOBOTO JOTOBOpa, a TaKXke MNpHU
NEepEeMEIIeHUN Ha JPYryl0 JODKHOCTh M IPH BPEMEHHOM HCIHOJIHEHUH OOS3aHHOCTEH 10
JOJKHOCTH.

2.4 JIomKHOCTHASsE WHCTPYKIUSL pa3pabaTeiBaeTcss HUCXOAsS U3 3a1ad W (YHKIIHIA,
BO3JIOKEHHBIX HAa KOHKPETHOrO pabOTHUKA, B COOTBETCTBUM CO IITATHBIM pacCIHCaHUEM,
[IpaBunamu BHyTpeHHero TtpyaoBoro pacnopsiaka MBJOY, c cobmonennem KoucTuTymuun
Poccuiickoit @enepaunn, Tpynosoro koxekca Poccuiickoii denepaud M MHBIX HOPMATHUBHO-



MPaBOBBIX aKTOB.

2.5. OcHoBol JUISt pa3paboTku JTOJKHOCTHBIX MHCTPYKIMI SIBJISTFOTCS
«KBanmuuKkanmmoOHHBIE XapaKTEPUCTUKH JIOJDKHOCTEH paOOTHMKOB oOpa3zoBaHus» EmmHOTO
KBAJIM(DUKAIIMOHHOTO CIPABOYHUKA JIOJDKHOCTEH PYKOBOIUTENEH, CIEHUATHCTOB M CIIY)KaIluX,
yTBepkaeHHoro Ilpukazom MuHHCTEpCTBa 3ApaBOOXpPAaHEHUST U COLMAJIBLHOTO  Pa3BUTHS
Poccuiickoit @enepannu ot 26 aBrycta 2010 r. Ne 761H.

3. TpeboBanus, npeabsiBisieMble K CTPYKTYPe H COAEPKAHUIO T0TKHOCTHOM
HHCTPYKIMH.
3.1./JomxKHOCTHAs UHCTPYKLMSI COCTOUT U3 CIEAYIOIINX Pa3/IeiioB:

- OO01Imre moJ0XKEeHHS.

- JIOJDKHOCTHBIC O00S3aHHOCTH.

- Ilpasa.

- OTBETCTBEHHOCTb.

- BzaumootHomenus. CBsi3U MO TOHKHOCTH.

3.2.B paznene «O0mme moJ0KESHH:

- ycTaHaBJIMBaeTCs chepa ASITEIHPHOCTH IAaHHOTO CIICIMAIINCTA;

- YCTaHaBJIMBAETCA TOPSIOK €ro Ha3HAYCHUS M OCBOOOXIEHUS OT 3aHUMaeMOU
JOJKHOCTH;

- YCTaHaBJIMBAETCS 3aMEILEHUE 10 JOHKHOCTH BO BPEMsI OTCYTCTBHS;

- ONpenessioTcs KBaIM(UKAMOHHBIE TpeOoBaHUS (TpeOOBaHUS, NpPEABABISIEMBIE K
00pa3oBaHUIO U CTaXXy pabOThI), MOAYMHEHHOCTD CIICIMAIMCTA U JOHKHOCTHBIE JIMIIA, KOTOPHIMHU
OH PYKOBOJMUT;

- TMEPEUYUCISAIOTCS TPABOBBIE aKThl W HOPMATHBHBIC JOKYMEHTBI, KOTOPHIMHU JOJDKCH
PYKOBOJICTBOBAThCS CIIELIUATIUCT B CBOEH JCSATEIBHOCTH.

3.3. B pazgmen wMmoryr OBITh BKIIOUEHBI JApyrue TpeOOBaHUS U  TOJIOKEHUS,
KOHKPETU3UPYIOIINUE U YTOUHSIOIINE CTATYC JOJIKHOCTHOTO JIUIIA U YCIIOBUS €r0 JIeATeIbHOCTH.

3.4. Pasnen «JlOIKHOCTHBIE OOSA3AHHOCTU» COAEPKHT IMEPEYEHb OCHOBHBIX (DYHKIIUH
JIOJDKHOCTHOTO JIMIIA, @ TAKXKE YKa3bIBAIOTCS 00sI3aHHOCTHU JOJKHOCTHOTO JIMIIA, BO3JIaraeMble Ha
HEro, ykaswiBaeTcs (hopMa ero yJacTus B yNpaBICHUYECKOM Tporiecce (PYyKOBOJIUT, YTBEPKIAET,
obOecrieunBaeT, IOATOTABIMBACT, PacCMATPHBAET, HCIOJHSICT, KOHTPOJUPYET, COTJIACOBBLIBAET,
MPEACTABISET, KYpUPYET U T.1.)

3.5. Pasgen «IlpaBa» CONEPXKUT IE€PEYEHb NPAB, IPEAOCTABIAEMBIX CIICHHAIMCTY IS
BBITIOJTHEHHSI BO3JI0’KEHHBIX Ha HETO (YHKIIUN U 00sI3aHHOCTEH.

3.6. B pazgene «OTBETCTBEHHOCTBY» YCTAHABIMBAIOTCS BUJbI OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE U HEKaUeCTBEHHOE BBIMOJHEHUE CTIEIIMATUCTOM JIOJDKHOCTHBIX 00s3aHHOCTEH U
HEHUCIIOIb30BaHNE MPEIOCTABICHHBIX €My IPaB.

3.7. Pasnen «BsaumooTHOmeHuss. CBA3M 1O JOKHOCTU» CONEPKHMT — II€PEUYEHb
JOJDKHOCTHBIX JIMI], C KOTOPBIMH CHEIHAINCT BCTYIAET B CIY)KCOHbIE B3aMMOOTHOIICHHS U
obOecrieunBaeTcss  WH(MOpManued, YKa3bIBAIOTCSA CPOKH  TOJIYUYEHUS UM MPEAOCTABICHHS
nH(pOpMaIuU, onpeIeIAeTCs MOPSIOK MOAITUCAHNS, COTJIACOBAHUS U YTBEP)KICHHS TOKYMEHTOB.

3.8. O6s3aTenbHbIME peKBU3UTAMH JIOIKHOCTHOM MHCTPYKIMU SBIISIOTCSL:

- mnoiHoe HanMeHoBanue MBJIOVY;

3aroJIOBOK K TC€KCTY;

= BH3BI COIJIaCOBAHUSI,

HOJKCh, TPU( YTBEPKIACHHS.



4.ITopsinok pa3padOTKH, COrJIACOBAHUS, YTBEPK/ACHUS U BBeleHNs B IeliCTBHE
JAOJIKHOCTHOM MHCTPYKIMH.
4.1.JlomxHOCTHAs MHCTPYKLUsS paspabatbiBaeTcs 3aenyroumM MBJIOY nmbo auiom,
yHOJIHOMOYEHHbIM 3aBeaytomum  MBJIOY. B caywae, ecaum JlomKHOCTHas HMHCTPYKIMS
paspabatbIBaeTCsl JTUIOM, YIOJHOMOUYeHHBIM 3aBeaytoimm MBJIOY, 1o oHa moamuceiBaeTcs
pa3pabOTUHUKOM.

4.2 JIoJOKHOCTHASE MHCTPYKIUS TIOCTIe pa3paboTKu mepenaeTcss B MPo(COIO3HBIN KOMHUTET
MEPBUYHOI MPOQCOIO3HON OpraHu3alnu, MPEACTABIAIONIMNA HHTEPEChl OOJIBIIMHCTBA PAOOTHUKOB
MBJIOY (nmanee - mpodcoro3abiii KoMHuTeT). [Ipodcor03HBIN KOMUTET B CPOK HE TMO3HEE IECATH
pabounx nHell co AHSA monydeHHs J{OJDKHOCTHON HMHCTPYKIIMM OCYILECTBISET COTJIacOBaHUE
JIOMKHOCTHOM MHCTPYKIMU. B ciydae, ecnu mpod)Cor3HBI KOMHUTET HE COTJIACEH C TEKCTOM
JIOMKHOCTHOW HMHCTPYKIMHM JHOO BHOCUT TMPEMAJIOKEHUS IO €ro COBEPIICHCTBOBAHHIO, TO
3aBenywomemy MBJIOY Hanpapnsiercss MoTUBUpOBaHHOEe MHeHue. 3aBenytoumii MBJIOY moxet
COIJIACUTBCA C HUM JIMOO 00s3aH B TEUEHHME IATH JHEH I0CiE MOJy4YeHUS MOTHBHPOBAHHOIO
MHEHHUSI TPOBECTU JOTOJTHHUTEIbHBIE KOHCYIbTAIIMH C TPOPCOIO3HBIM KOMHUTETOM B IEISAX
JNOCTH>KEHHS B3AMMOIIPUEMIIEMOTO PEILICHHUS.

[lpn He MOCTMKEHWH COTTIACHs BO3HUKIIHME DPAa3HOTIACHA O(POPMIISIOTCS MPOTOKOJIOM,
nociue yero 3apeayromuiit MBJIOY umeert npaBo yrBepauTh JJ0JKHOCTHYIO HHCTPYKITHIO.

S.Yr1Bep:xkaenue 101KHOCTHOM HHCTPYKIIMH.
5.1.3aBenyrommit MB/IOY yrBepxknaer JlOJKHOCTHYHO HHCTPYKLUIO IIYyTEM H3JIaHUSA
COOTBETCTBYIOILIETO MPUKa3a.
5.2.B npukase B 0053aTeIbHOM MOPSIIKE YKA3bIBAKOTCS:
- nata BBeJeHUs [{0JKHOCTHOM UHCTPYKIMHU B IEHCTBHUE;
- yka3zaHue o0 03HAKOMJIEHUU PaOOTHUKOB C JIOJDKHOCTHON MHCTPYKIIMEH M CPOKHU IS
3TOrO;
- baMuuu W AOKHOCTH JIMII, OTBETCTBEHHBIX 3a coOmojeHue JlomKHOCTHON
UHCTPYKLHUU;
- UHBIE YCIIOBUSI.
5.3. YTBepxkaeHHble J[0MKHOCTHBIE MHCTPYKIMU TOJUIEKAT 0043aTEIbHOM perucTpaiiu B
COOTBETCTBUH C TpeboBaHUsAMH Jenonpoun3BojcTtea B MBJIOY ¢ mpucBoeHHeM UM TOPSIKOBOTO
HOMeEpa.

6.031aKkoMiIeHHe PA0OOTHUKOB ¢ J[0JIKHOCTHOM HHCTPYKIHEH.

6.1.03nakomnenue pabornuka MBJIOY ¢ JIoMKHOCTHON MHCTPYKIMEH B 00s13aTEIbHOM
MOPSIIKE OCYILECTBISIETCS PH NocTyIuieHuu Ha padoty B MBJIOY. O3HakomiieHre OCYIIECTBISET
saenyrommii  MBJIOY. TIlocne o3HakomiieHHss paOOTHUK TpocTaBiseT Ha JOJDKHOCTHOM
MHCTPYKIMU O3HAKOMUTEIBHYIO BU3Y - C MHCTPYKIMEN 03HaKOMJIEH, JaTa, OAMHNCh.

6.2.03nakomiienne pabotnuka MBJIOY ¢ JlomKHOCTHON MHCTpYKIMEH B 00sS3aTeIbHOM
HOPSIAKE OCYLIECTBIISIETCS NPHU NEepeBoAe pabOTHHKA Ha JPYrylo JOJDKHOCTh WM BPEMEHHOM
nepeBojie Ha Jpyryro pabory. Osnakomiuenue ocymectsiser 3asemytomuii MBIOY. Ilocne
O3HAKOMJIEHHUS! paOOTHUK MpocTaBisAeT Ha JIOJPKHOCTHON MHCTPYKIMU O3HAKOMMTENBHYIO BU3Y - C
MHCTPYKLMEN 03HAKOMJIEH, /1aTa, MOJIIHUCH.

6.3.TpebGoBaHusi, ycTaHOBIEHHbIE B JIOIDKHOCTHOW MHCTPYKLMH, NEUCTBUTEIBHBI C TOTO
MOMEHTAa, Korja paOOTHHUK ObUI ¢ HEW 03HAKOMJIEH.

6.4. B cnyyae ecnu paGOTHHUK MBI[OBY OTKa3bIBACTCS PACIIUCATHCS B O3HAKOMJICHUHU WJIU



nonydyeHuu J{OMKHOCTHONW MHCTPYKLMH, JaHHBIA OTKa3 (PUKCUpYyeTCs IMyTEeM COCTABIICHUS aKTa B
MPUCYTCTBUH HE3aWMHTEPECOBAHHBIX CBHJIETENCH. B akTe Takke GukcupyeTcs (hakT 03HAKOMIICHUS
paboTHUKa ¢ cofepkaHueM J{0MKHOCTHOM HHCTPYKIIUU B WHOU hopme ([lomKHOCTHAS HHCTPYKITHS
3a4nUThIBAaETCA BCIIyX 3aBeayrommm MB/IOY).

6.5.]Ins1  Tekymei paboOThl € TOMJIMHHHUKA JOJDKHOCTHOM WHCTPYKIMH CHHUMAIOT
3aBEPEHHYIO KOTHIO, KOTOPYIO BbhIAatoT paboTHuky MBJIOY, paboTaromeMy B JaHHOU JTOJKHOCTH.

7.BHecenne nsMeHeHni B [{0JIKHOCTHY0 HHCTPYKIHIO.

7.1.BHecenne u3mMeHeHH B JIOMDKHOCTHYIO MHCTPYKILHUIO OCYIIECTBISECTCSA B CIEIYIOIIUX
CIIydasix:
7.1.1..B CBSI3U C M3MEHEHHEM OO053aTENIbHBIX YCIOBHH TPYIOBOI'O JOrOBOpa. YKa3aHHas
Mporieypa MPOBOJMUTCS B COOTBETCTBHHM C TpeOoBaHUAMH TpymoBoro kojekca PD (paborHuk
JO0JDKeH OBITh HE MO3/HEe, YeM 3a 2 Mecsdlla J0 TMPEArojiaraéMoro M3MEHEHHs HUCbMEHHO
yBenomieH.[locie nonydeHus paGOTHUKOM COTJIAIIEHHs Ha MPOAOJKEHUE TPYAOBBIX OTHOIIECHUH,
BHOCSITCSI U3MEHEHUS B J|OJDKHOCTHYIO HHCTPYKIIHIO).
7.1.2.1pu WM3MEHEHUW OpraHU3allMOHHBIX YCJIOBUH Tpyna, 0e3 HM3MEHEHHs TPYHAOBOM
¢dbyHKIIMK pabOTHHUKA.
7.2.3aBeayromuit MBJIOY wnu numo, yrnoaHOMOYEHHOE WM, COCTaBIsieT JlOMKHOCTHYIO
MHCTPYKIUIO B HOBOW pENaKIMU, KOTOPAasl COTJIACOBBIBAETCS M YTBEPXKAAECTCA B COOTBETCTBUH C
TpeOOBaHUSMH, YCTAHOBJIEHHBIMH paznenamu 4 u 5 Hacrtosawero [lomoxxenus. O3HakomiieHUE
paboTHHKa ¢ JIOMKHOCTHOM MHCTPYKIMEW OCYIIECTBISETCS B COOTBETCTBUU C TPEeOOBAHUSIMH,
YCTaHOBJICHHBIMU pa3zenioM 6 Hactosuiero [lonoxenus.

8. XpaHeHHe TOLKHOCTHBIX HHCTPYKIIHIA.
8.1./omKHOCTHBIE MHCTPYKLUHU XPAHATCS B COOTBETCTBUU C IIPaBUJIaMU, YCTAHOBJICHHBIMU B
[lepeuHeM THNOBBIX YIPABICHUYECKUX AapXHUBHBIX JIOKYMEHTOB, O0Opa3yloluxcs B Ipolecce
NEATEIBHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAMOYIPABIICHHS W OpraHU3alui,
YTBEPKACHHBIM IprKka3zoM MuHkynbTypsl Poccun ot 25.08.2010 Ne 558.
8.2.JlomxHOocTHBIE UHCTPYKUIKU paboTHHKOB MBJIOY momiexar mocToSsHHOMY XpaHEHHIO
B MBJIOV B TeueHue Tpex JeT Mociie X 3aMEHbl HOBBIMHU.
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